paperlessproofs

Guide to proof-correction symbols and their use

Welcome to paperlessproofs, the electronic system for marking up proof corrections on PDFs using British Standard
(BS 5261) proof-correction symbols.

This manual will explain all the functions of paperlessproofs and the symbols used for proof correction.

Please read through it before you begin so that you can achieve effective and accurate mark up of proofs.
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Getting started

When you open a paperlessproof PDF with Acrobat Reader 7, the paperlessproof palette
opens automatically. The symbols are at the top, and the tools are at the bottom.

This guide outlines the correct use of each symbol.

Click on a symbol or tool in the chart opposite to jump to description; click on‘Back to symbol
chart’ at foot of the description page to return to this chart.

To use a symbol in paperlessproofs, click on it in the palette, then move the cursor to the
appropriate position and click again. All the symbols should be placed in the margin unless
stated otherwise. Each symbol is listed with the corresponding textual mark where necessary.

In the following examples the symbols are shown in boxes as they appear on the palette.The
box will not appear when you use the symbol.

* Place the symbol in the margin on the same line as the change marked in the text.

+ Use LAl (insert) or LZ_| (substitute), as appropriate, after all margin marks except LZ| (delete)
and all versions of insert or subsitute superior characters (including quote marks).

* Use a circled numeral after , or LZ1in the margin only where the same instruction is
used more than once on a line without interruption.
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The tools
Symbal Colour
T | Inzert text ’;:' Blue Hed—‘
S| Cross out best | Dwaltaal
" | Palwgon Toal ? Attach a file
O Smal Medium_  Large

Symbol size
| © smal & Medum  Large

Click to select the size of symbols that are used to mark up the proofs.

Symbol colour

" Blue f* iHEI:E

|' Syrmbol Calour—

Select red to mark corrections to typesetting errors and to write instructions to the typesetter.

Select blue to mark editorial corrections and changes, and to write queries to the editor.
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T | Inzert text

Click to insert text in the margin to write additions, corrections and changes to the text, instructions to the designer/typesetter (in red) and queries to the
editor (in blue). Use the oval tool to circle instructions and queries to ensure they do not get set.

Cross out tool

= | Cross out bext

Click to cross out characters or words you want to change or delete.

Oval tool

i | val toal

Click to encircle character(s) or word(s). Click and drag to the right and down to draw to the appropriate size. Use in the text around characters or words
that are to change case (e.g. capitals to lower case) or style (e.g. bold text to plain). Also use in margins around instructions and queries to ensure they are
not set.

Line tool

(" | Line Taal

Click to draw lines to indicate the text that the proof correction is to be applied to. Click and begin to draw. Click the mouse to change the direction of the
line.Double click to end the line. Use this tool to underline text for italics and to draw rules.
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Resizing the symbols or tools

To resize the oval or symbols in both vertically and horizontally, highlight it. Four corners appear. Move the cursor until a double-headed arrow appears at
one of the corners.

Click and drag until the oval is the desired size and shape.

;leEn‘mnjin
+

-

To resize an oval or a symbol in in just one direction, vertically or horizontally, highlight it. Four corners appear. Move the cursor until a double-headed
arrow appears at one of the edges

Click and drag until the oval or symbol is the desired size and shape.

o
'uth! ackno

To change the angle or extent of a line drawn with the polygon tool, move the cursor to the end of the line until the arrow-headed cross appears. Click
and drag the line to a new angle or length.
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Moving symbols or tools

an 1 %
r

To move a symbol, oval or line to a different position, move the cursor over it until the solid arrow appears. Click and drag the symbol to a new position.

Deleting symbols or tools
To delete a change you have made, click to highlight it and press the delete key on the keyboard.
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The symbols

This section tells you what each symbol means.To use a symbol, click on it in the palette, then move the cursor to the appropriate position and click again.
Place all the symbols listed below in the margin unless stated otherwise. Each symbol is listed with the corresponding textual mark where necessary.In
the following examples the symbols are shown in boxes as they appear on the pallette.The box will not appear when you use the symbol.

* Place the symbol in the margin on the same line as the change marked in the text.

*Use (insert) or (substitute), as appropriate, after all margin marks except (delete) and all versions of insert or subsitute superior characters
(including quote marks).

ife 5“7@

* Use a circled numeral after , or LZlin the margin only where the same instruction is used more than once on a line without interruption.

Use in the margin following new matter to be inserted on the baseline and use in the text exactly where the insertion is required.

. that afnan 1n possession single /< lged, that a single man in
wife. > in need of a wife.

Use in the margin following a change to the text: substituted characters or words on the baseline, a symbol that changes case (e.g.lower case to
capitals), spacing, or style (e.g. plain text to bold).

r views of |such a man T / 1gs or views of such a man may
ourhood, this truth is so rhood, this truth 1s so well fixed

s ol bl A i | s 1 1 1 1 1
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II' Use in text on a single character that is to be replaced or deleted, and between matter where more or less space is required.

r views of |such a man T / 1gs or views of such a man may
ourhood, this truth is so rhood, this truth 1s so well fixed

s ol bl A i | s 1 1 1 1 1

Delete.Use |I| to mark a single character or cross out multiple characters or words in the text.

Iy UV WIT 1110 [IIo0 CIIte T I O UL LIS 11 S CTIICT lllt_") fa l llCIt_{.llL
07 well fixed in the the minds in the minds of the surroundin
considered as the rightful p the rightful property of some

Query. Use at the end of a query; use the oval tool to ring the query to ensure it does not get set.

*What 1s his nan
Bingley @
‘Is he married o

Change to a superior character or change an existing superior character. Type the desired character above the symbol. Cross out the character to be
changed in the text.

Insert superior character, such as asterisk, numeral or letter. Type the desired character above the symbol. Use LAlwhere the insertion is required in
the text.

E(U CONSIrucuon cos =
) Py N(t)? coefficient for ca
N(1) coefficient for ca :
3 after construction
after constructioi B Bt etk
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Insert quote marks. Use where the insertion is required in the text.

\7< /Qs that his design in se ‘Is that his design in settling
‘Design! nonsense, hc ‘Design! nonsense, how can

Change to quote marks. Cross out the character to be changed in the text.

’ .
ling here?™ 7 settling here?’
v can you talk so! But it is very likely how can you talk so! But it is very

Insert or change to inferior character. Type the desired character below the symbol. Use LAlwhere the insertion is required in the text or cross out the
character to be changed in the text.

/\ Eetm(rcl’) is total life cycle Ee (1) is total life cycle
Ee(0) environmenta Ee(0) environmental

D Comma. Use LAl where the insertion is required in the text or cross out the character to be changed in the text.

nd the girls may go{or you ¢ /< nd the girls may go, or you
WS, SRR, | I .| W nerhans will be still better:

|Z| Semi-colon. Use LAl where the insertion is required in the text or cross out the character to be changed in the text.
U dld Ui giris idy 2o, 1 you

hich perhaps will be still better;
ny of them, Mr. Bingley might

serhaps will be still better/<" . /<
them, Mr. Bingley might ’
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Colon.Use LAlwhere the insertion is required in the text or cross out the character to be changed in the text.

like you the best of the party.’ like you the best of the party.
@ ‘My dear, you flatter me(I « ‘My dear, you flatter me: | certain
beauty, but I do not pretend to beauty, but [ do not pretend to be any

Full point, period, decimal point. Use LAlwhere the insertion is required in the text or cross out the character to be changed in the text.
Iy have had my share or amnly have had my share ot

7 thing extraordinary now/< ©) /< any thing extraordinary now.
ughters, she ought to give daughters. she ought to give

Ellipsis. Use LAl where the insertion is required in the text or cross out the character to be changed in the text. Add space marks where necessary for a
spaced ellipsis.

ind see Mr. Bingle},//<when D) /< go and see Mr. Bingley ...
ood.”

Hyphen.Use LAlwhere the insertion is required in the text or cross out the character to be changed in the text.

“When is your next | “When is your next t
= /< “T%T'OH’OW fortnigh ‘To-morrow fortnigh
‘Avie enitic’ eried K ey guny Sl Pogoloa s

Rule. Add measurement (N, Ms,or mm), in a circle above the rule, when required. Use where the insertion is required in the text or cross out
the character to be changed in the text.

lue discounting method alue discounting method
308'[}49112 the following }@{ /< nental costs — using the

© paperlessproofs ltd 2006 Back to symbols chart



paperlessproofs guide to proof-correction symbols

Oblique.Use LAlwhere the insertion is required in the text or cross out the character to be changed in the text.

@/< N(1) =)<1+f)" N@®) = 1/(1+i)"

Underline. Use the oval tool to circle the text to be changed.

S/ Chapter 1

E Change to capitals. Use the same symbol under the text to be changed. Where space does not permit this textual mark, use the oval tool to circle the
text affected.

—/ chapter 2 CHAPTER 2

|E| Change to small capitals. Use the same symbol under the text to be changed.Where space does not permit this textual mark, use the oval tool to
circle the text affected.

— / Chapter 3 CHAPTER 3
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IE' Change to capitals for initial letters and to small capitals for the rest of the word. In the text, place % under initial letters and IE‘ under the rest of the
word to be changed.Where space does not permit these textual marks, use the oval tool to circle the text affected.

=/ Shagter 4 CHAPTER 4

Change capitals to lower case. Use the oval tool to circle the text to be changed.

=/ «@3 5 Chapter 5

Change small capitals to lower case. Use the oval tool to circle the text to be changed.

==/ 6 Chapter 6

Change to italics. Use the polygon tool to underline the text to be changed.

«y Chapter 7 Chapter 7

E Change to bold. Use the same symbol under text to be changed. Where space does not permit this textual mark, use the oval tool to circle the text
affected.

e/ Chapter 8 Chapter 8
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Change to bold italics. Use the polygon tool to underline the text and place IE' beneath it. Where space does not permit these textual marks, use the
oval tool to circle the text affected.

o/ Chapter 9 Chapter 9

Remove italics. Use the oval tool to circle the text to be changed.

dy/ Chapter 10

Remove bold. Use the oval tool to circle the text to be changed.

./Chapter IT>  Chapter 11

Remove bold italics. Use the oval tool to circle the text to be changed.

o/ Chapler 12> Chapter 12

Wrong font. Use the oval tool to circle the text to be changed.

LLIVIIE LIV WO IIVOL W1 MIUOW YV LD VY GLLWE UL

% Singind e Mr. Bingley. He had al;vays intended to
‘d. ‘n‘nended to visit him, though a @ / the last always assuring his wife that he sl
aring his wife that he should not go; and till

s : the evening after the visit was paid, she |
he vicit wae naid che had no Iknowledoe nf

it Tt sviao thaon dicalacad dm tha Fallasxrino
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Start new paragraph. Use the same symbol in the text.

j/ dressed herh;avithﬁ };op'e ] dressed her Witha o
‘We are not in a way to | ‘I hope Mr. Bingley will like 1

4 U ‘YA e are nat in a wasr to lenows

Run on:no new line or paragraph. Use the same symbol in the text, resizing it to run from the end of one line to the beginning of the next, or use the
polygon line tool.

R T T e T S mother resentfully, ‘since we are not to visit.”
5 / ‘But you forget, mama,’ said Elizabeth, — *But you forget. mama,” said Elizabeth, ‘that we shal
-  ‘that we shall meet him at the assemblies, and th him at the assemblies, and that Mrs. Long has promisec
has promised to introduce him.’ troduce him.'

Transpose characters, words or figures that are adjacent. Use the polygon line tool to fit around the matter affected.

jc{ such ﬁ]thing. She has M) / will do any such thing. She has
h, hypocritical woman, and selfish, hypocritical woman, and

ETranspose lines or figures that are adjacent. Use the polygon line tool to fit around the matter affected.

tuin herself, began scolding one of her daughters. tain herself, began scolding one of her daughters.
. - *Kitty has no diseretion in her coughs,’ said her father: “she *Don’t keep coughing s y, for heaven's sake! Have a lit-
—/  |times them ill." tle compassion on my nerves

out tear them to pieces.”

‘Don’t keep coughing so, Kitty, for heaven’s sake! Have a Iir-| *Kitty has no discretion in her coughs,” said her father; *she
tle s ion on my nerves, You tear them to pieces,” times them ill."
‘I do not cough for my own amusement,’ replied Kitty fret- ‘I do not cough for my own amusement.’ replied Kitty fret-

Space or more space between characters, words or figures. Use LAl where the insertion is required, or cross out the character to be changed, in the
text.

rs Long says thadNetherﬁeldT /< v, Mrs Long says that Netherfield
fortune from the north of arge fortune from the north of

© paperlessproofs ltd 2006 Back to symbols chart



paperlessproofs guide to proof-correction symbols

Reduce space between characters, words or figures. Use II' in the space to be reduced. Use only LZ | after LLIin the margin .

I IV OOr oD O vwriae,.

S WIIC.
or views of |such a man ’|‘ / or views of such a man may
yourhood, this truth is so bod, this truth is so well fixed

m
Close up.Use the same symbol in the text, resizing as required, where all space is to be deleted between characters, words or figures.

leces must stand their her nieces must stand their

an-act of kind dess. if T / ink 1t an act of kindness, if
e ;

sl £9 n mvself.

Make space equal between characters, words or figures. Use |I| between matter affected.

of deep reflection | know. and read great books. and make ex-

tracts.”
Mary wished to say something very sensible, but knew not

of deep reflection T Know, and read greal books. and make ex
— tracts.’
L/ Mary |\\'ishcd| to| say| something |\'c1'y sensible.{but |knc\
not how.
“While Mary is adjusting her ideas,’ he continued, *let us re

how.
*While Mary is adjusting her ideas,” he continued, ‘let us re-

IEThin space.Use LAl where the insertion is required, or cross out the character to be changed, in the text.
., C0O, 80,,NO, dust and solid 1g LU, CO, 50, NO_, dust and soli
0f 2/000|kg is used when cal- (P/Y/ al rate 0f 2000 kg is used when cal
osts, because future technology antal costs.becanse fiiture technoloo

Fixed space. Use LAl where the insertion is required, or cross out the character to be changed, in the text.
,»C0Q,S0,,NO, dust and solid 1g CO,, CO, 50,, NO _, dust and sol1
of 2|000| kg is used when cal- (P/Y/ al rate of 2000 kg is used when cal

osts, because future technology ental costs_becanse future technoloo
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More space between lines. Use the first symbol in single-column setting or for a left-hand column. Use the second for a right-hand column. Place
the symbol in the text so that it extends into the margin.In a circle near the open curve give the size of the space to be inserted, if known; no separate

margin mark is needed.

)J’here
E

O the design life cycle mon
£ design life

where

E . is the design life cycle monet

1 & 10

Less space between lines. Use the first symbol in single-column setting or for a left-hand column. Use the second for a right-hand column. Place
the symbol in the text so that it extends into the margin.In a circle near the open curve give the size of the space to be reduced, if known; no separate

margin mark is needed.

Ee(1) environmental cos Ee(0) environmental cost at thg
Ee(1) environmental cost to be
k. efficiency factor o k. efficiency factor of recyt

Restore normal line spacing. Use the first symbol in single-column setting or for a left-hand column. Use the second for a right-hand column. Place

the symbol in the margin.

turn to Mr. Bingley."

|-" ‘I am sick of Mr. Bingley,” cried his wife.
\ *lam sorry to hear that; but why did not you tell me so before?
If I had known as much this morning, | certainly would not have

turn to Mr. Bingley.”

‘I am sick of Mr. Bingley,” cried his wife.

‘Tam sorry to hear that; but why did not you tell me so before?
If I had known as much this morning, I certainly would not have

@Take over to the next line, column or page. Use the symbol in the text, resizing it to extend into the margin; a separate margin mark is not necessary.

The astonishment of the ladies was just what he wished; that
of Mrs. Bennet perhaps surpassing the rest; though when the{ first
tumult of joy was over, she began to declare that it was what she
had expected all the while.

The astonishment of the ladies was just what he wished; that
of Mrs. Bennet perhaps surpassing the rest; though when the
first tumult of joy was over, she began to declare that it was what
she had expected all the while.

© paperlessproofs Itd 2006

Back to symbols chart



paperlessproofs guide to proof-correction symbols

Take back to the previous line, column or page. Use the symbol in the text, resizing it to extend into the margin; a separate margin mark is not

necessary.

If I had known as much this morning, I certainly would not have

called on him. It is very unlucky: but as | have actually paid
E\'isil, we cannot escape the acquaintance now.”

The astonishment of the ladies was just what he wished; that

If 1 had known as much this morming, | certainly would not have
called on him. It is very unlucky; but as [ have actually paid the
visit, we cannot escape the acquaintance now.’

The astonishment of the ladies was just what he wished: that

Move right

+To indent, use the same symbol in the text, resizing as required to enclose the matter affected and to place the vertical marks at the point to which the
beginning of lines or figures is to be moved.

four or five thousand a
|: / How so? how can it af

“hff‘f {'lp"lf' “/{1" Dpﬁﬂﬂ

four or five thousand a year.

‘How so? how can it affec
‘MAsr daar My Rannatt *? va

+ To move specified matter to the right, use the same symbol in the text at the beginning of the affected matter, and use =1 to show the position to

which the end of lines or figures is to be moved.

* Correlation of Grow
E:Inheritauce B

* Character of Domes

* Correlation of Growth
* Inheritance
* Character of Domestic

© paperlessproofs Itd 2006
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Move left

*To cancel an indent or move lines to the left, use the same symbol in front of the text affected, resizing as required to place the vertical marks at the
point to which the beginning of lines or figures are to be moved; or use the symbol enclosing the end of matter affected, resizing as required to place the
vertical marks at the point to which the end of lines or figures are to be moved.

":|/ :|MR, Bennet was ¢ MR. Bennet was among the ea
Mr. Bingley. He ha Mr. Bingley. He had always inf

+ To move specified matter to the left, use "=l in text at beginning of the affected matter to show the position to which it is to be moved, and use E to
enclose the end of the affected matter.

COITETaon O OO
* Inheritance
* Character of Domestic Varieties
* Difficulty of distinguishing between Varieties and Species

* Character of Domestic Varieties
[«=  * Difficulty of distinguishing between Varieties and Spccik’._'rj

Centre.Use and in the text, resizing as required to enclose the matter affected.
.7/ [Chapter 2 Chapter 2

::|/ TIMR. Bennet was among the earliest of those who waited MR. Bennet was among the earliest of those who waited on
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Raise matter.

+To change alignment at the bottom, use the same symbol in the text under the matter affected, resizing as required to extend the full width of the
matter affected and to place the horizontal marks where the bottom is to be aligned.

1heritance Difficulty

1heritance Character Difficulty
|Character

*To change alignment at the top, use under the matter to be raised, and above the matter to show where the top is to be aligned, resizing as
required to extend the full width of the matter affected.

* Ongin of Domestic 1 + Ongin of Domestic * Unknown Origin of our
Varieties from one or more Varieties from one ormore  Domestic Productions
Species Species + Circumstances

+ Domestic pigeons, their * Domestic pigeons, their favourable to Man's
Differences and Origin + Unknown Origin of our Differences and Origin power of Selection

+ Principle of Selection Domestic Productions * Principle of Selection
anciently followed + Circumstances anciently followed

+ Methodical and favourable to Man’s *  Methodical and
Unconscious Selection — power of Selection ~ Unconscious Selection

© paperlessproofs |td 2006 Back to symbols chart
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Lower matter.

+To change alignment at the top, use the same symbol in the text over the matter affected, resizing as required to extend the full width of the matter
affected and to place the horizontal marks where the top is to be aligned.

Correlation : .
Effects Inheritanc Effects Correlation Inheritanc

*To change alignment at the bottom, use |E| above the matter to be lowered, and below the matter to show where the bottom is to be aligned,
resizing as required to extend the full width of the matter affected.

__ [+ Causes of Variability L
+ Effects of Habit ¥ Ofiginof Diiiestic = Causes of Varability * Ongin of Domestic
+ Correlation of Growth ST . . f Habi Varieties from one or more
i . Varieties from one or more Effects of Habit ! 1 e QrIoL
Inheritance . Species + Correlation of Growth Species
* Character of Domestic | - pigeons, their * Inheritance + Domestic pigeons. their
Varieties Ditfarenses and Origin + Character of Domestic Differences and Origin
+ Difficulty of T e Varietie + Principle of Selecti
St Rk » Principle of Selection arieties rinciple of Selection
distinguishing between SR i Difficultr of siently followed
S Spatl anciently followed Difficulty o auciently followe
Varieties and Species » Methodical and distinguishing between ~ » Methodical and
4 Unconscious Selection Vaneties and Species Unconscious Selection

@ Correct vertical alignment. Use the same symbol in the text on the side it is to be aligned, resizing to indicate all the matter affected.

WHEN we look to the individuals of the WHEN we look to the individuals of the
same variety or sub-variety of our older same variety or sub-variety of our older
cultivated plants and animals, one of the cultivated plants and animals, one of the
first points which strikes us. is. that first points which strikes us, is, that they
they generally differ much more from generally differ much more from each
each other, than do the individuals other, than do the mdividuals of any one
of any one species or variety in a state species or variety in a state of nature.
of nature. When we reflect on the When we reflect on the vast diversity of
vast diversity of the plants and ani- the plants and animals which have been
mals which have been cultivated. cultivated.
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IE' Correct horizontal alignment. Use the same symbol in the text, resizing to indicate all the matter affected.

trate the Clartty of the text — graphs demonstrate the clarity of the text

Set line justified to a specific measure.

+ Use =l or =T at the end of the line affected, and give exact measurements when necessary.

Exnmple 1.1 A list of topics which are covered in Chapter], showing the mngéd ™ = | -—|
of material that will be covered

+ Set column justified to a specific measure. Use the same symbol across the column in the text, and give exact measurements when necessary.
15 pica

=== | |

WHEN we look to the individuals of the
same varietv or sub-varietv of our older

Unjustify. Use the symbol, resizing as necessary, to enclose text at the side that is to be unjustified; no separate margin mark is needed.

There i1s, also, I think, some probabil-
ity in the view propounded by Andrew
Kuight, that this variability may be partly
connected with excess of food. It seems
pretty clear that organic bemgs must be
exposed during several generations to the
new conditions of life to cause any appre-
ciable amount of variation; and that when
the organisation has once begun to vary, it
generally continues to vary for many gen-

There is, also, I think, some probabil-
ity in the view propounded by Andrew
Kmight, that this variability may be
partly connected with excess of food.

It seems pretty clear that organic be-
ings must be exposed during several
generations to the new conditions of
life to cause any appreciable amount of
variation; and that when the organisa-
tion has once begun to vary, it generally

© paperlessproofs Itd 2006
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Turn type or figure; use with a circled number to give the degrees of rotation. Use the oval tool to circle the item to be turned.

: @

Fix damaged character(s) or remove extraneous marks. Use the oval tool to circle the character(s) to be fixed or marks to be removed.

X/ B@en type Broken type

Leave unchanged.

B Rt S B

@ “Youhusoto tell

This was invitation
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* Transpose a number of characters, words or figures that are not adjacent. Use the the polygon line tool to draw the L=l in the text around the matter
affected

siq‘ovlﬁdc“;dz‘ld'e':“;om 'i[vl;;;w should persuade you at last. | was sure y
DG / well mM acq well to neglect such an acquaintance. W
shd GEis sus@a good joke, and it is such a good joke, too, that you
* Transpose a number of lines or figures that are not adjacent. Use the the polygon line tool to draw the |= in the text around the matter affected.
* Causes of Variability * Causes of Vanability
@ [ Inheritance * Effects of Habit
(2) _* Correlation of Growth * Correlation of Growth
(1) [ * Effects of Habit * Inheritance
* Character of Domestic Varieties L *Character of Domestic Varieties |

etc.Repeat the same instruction on the same line.

Bennet; :11-}{% he spnh:,{m left the mm},_d'u:iguc..l with the rap-  « L@ Bennet: and, as he spoke, he left the room, fatigued with the
tures of his wife. ; doa raptures of his wifie.

“What an excellent father you have, girls,” said she, when the “What an excellent father you have, girls.” said she. when the
door was shut. *I do not know how you will ever make him door was shut. ‘I do not know how vou will ever make him
amends for his kindness; or me either. for that matter. At our o TEE e e e
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E‘A etc. Use to indicate added or altered text that is too long to fit in the side margin. Use the same mark at the top or foot of the page with

accompanying text.

dbl{uallltall\/b b\"bl.y CIct

<q> /< thing.l’

‘Oh!” said Lydia stou

acquaintance every day; but for your sakes, we would do any
thing. Lydia, my love, though you are the youngest, | dare say
Mr. Bingley will dance with you at the next ball.”

*Oh!" said Lydia stoutly, ‘1 am not afraid; for though I am the
Yo t, I'm the tallest.”

B

he would return Mr. Bennet's visit, and determining when they
should ask him to dinner.

@ Lydia, my love, though you are the youngest, | dare say Mr, Bingley will
dance with you at the next ball

Alternatively, the material may be attached in another file.

B
Chapter 1

8 Foreword
attached
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